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Three or more
points
are made with
support, but the
arguments are
somewhat weak in
places. The writer
doesn’t persuade
completely.

Preparation is
weak;
arguments are weak
or missing; and less
than three points
are
made.
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preparation, but
weak arguments.
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Sentences and

paragraphs are

complete, well
written, and varied.

Three or more
excellent points are
made with good
support. It is evident
the writer put much
thought and research
into this assignment.

Letter shows a very
professional
appearance, tone,
and style.
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The letter explains
its
purpose and
identifies
what the writer
wants.

The letter uses
formal
language and
contains
no
extraneous details.

Writer follows all
guidelines
for spelling,
grammar, usage,
mechanics, etc.
Sentences are
strong and varied.



